Kilgarth School Appeals Procedure Form for Internal
Assessments and GCSE Results

Kilgarth
Ik School

In line with JCQ rules and regulations Kilgarth School will consider appeals for the following:

e Appeal against an internal assessment decision and/or request for a review of marking. This can be for a
coursework unit mark or for examination paper re-marks.

e Appeal against the centre’s decision not to support a clerical re-check, a review of marking, a review of
moderation or an appeal. In this instance your appeal can be escalated to the examination board if you
are dissatisfied with the school decision.

e Appeal against the centre’s decision relating to access arrangements or special consideration.

e  Appeal against the centre’s decision relating to an administrative issue.

The JCQ processes are as follows:

¢ Inform each candidate with an entry for centre assessed work of the mark(s) awarded and advise
them that they may request copies of materials to assist them in considering whether to request a
review of the centre’s marking of the assessment. These materials could include a copy of their
marked work, the relevant specification and associated subject-specific documents.

e having received a request for copies of materials, promptly make them available to the candidate;
provide candidates with sufficient time in order to allow them to review copies of materials and reach
a decision;

¢ allow sufficient time for the review to be carried out, make any necessary changes to marks and
inform the candidate of the outcome, all before the awarding body’s deadline;

e ensure that the review of marking is carried out by an assessor who has appropriate competence,
has had no previous involvement in the assessment of that candidate and has no personal interest
in the outcome of the review. This may be a third party, provided that they meet the conditions;

e instruct the reviewer to ensure that the candidate’s mark is consistent with the standard set by the
centre;

¢ inform the candidate promptly in writing of the outcome of the review of the centre’s marking.

Please tick box to indicate the nature of your appeal and complete all white boxes on the form below and submit to
the Exams Officer or Quality Nominee:

] Appeal against an internal assessment decision and/or request for a review of marking

[ Appeal against the centre’s decision not to support a clerical re-check, a review of marking, a review of
moderation or an appeal

[] Appeal against the centre’s decision relating to access arrangements or special consideration

[] Appeal against the centre’s decision relating to an administrative issue.

Name of appellant: Candidate name:

Awarding body: Qualification:

Exam paper or unit code




Please state the grounds for your appeal below:

(If applicable, tick below)

[ Where my appeal is against an internal assessment decision, | wish to request a review of the centre’s
marking and | understand that marks may be raised, lowered, or remain the same

If necessary, continue on an additional page if this form is being completed electronically or overleaf if hard copy
being completed

Appellant signature: Date of signature:

This form must be signed, dated and returned to the Exams Officer on behalf of the Head of Centre to the timescale indicated in the
relevant appeals procedure




